
NeighborWorks 
Spring Virtual Training Institute 

 VISUAL REFERENCE GUIDE 
Designed to help you navigate the event site quickly and seamlessly 

 

 

 

 

After registering for the event, this link will return you to the event site. The login 
username is the email you registered with for this event and your password is what you 
selected.  

If assistance is needed, contact NeighborWorks Training Customer Response at 
trainingevents@nw.org or 1-800-438-5547. 

 

 

 

RETURN EVENT LOGIN: https://collabornation.net/nwspringvti2024 

 

 

mailto:trainingevents@nw.org
https://collabornation.net/nwspringvti2024


  

 

 

 

 

 

 

 

 

 

1. view your VTI Schedule   
2. register for additional courses/events  
3. view event calendar  
4. view conversation corner  
5. access roundtables and afternoon workshops 
6. access event resources  
7. access networking events 
8. access the event code of conduct  
9. access the help desk and site guide 

 

 

 

HOMEPAGE/EVENT LOBBY—here you can click on the 
following links to: 
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5 

6 

7 

8 9 



 
 

 

 
 

 

 

 

 

Once you are in the Event Lobby, click on YOUR VTI SCHEDULE to access the 
MY COURSES page. 

 

 

ACCESSING THE MY COURSES PAGE 

On the MY COURSES page, you will see all the courses you are already 
registered for. The week of the event come back to this page to launch your 
courses by clicking the LAUNCH button. 

 

LAUNCHING YOUR SESSIONS 



 

 
 

 

 

 

 

 

 

 

 
 

 

You can access the COURSE CATALOG tab located on the left side menu bar. Once on 
the COURSE CATALOG page, you may also click the SHOW CATEGORIES button to filter 
your search for specific options. Click on the LEARN MORE button to review a more 
detailed description of any session that interests you.   

 

 

ZOOM LINKS AND ADDING TO YOUR CALENDAR 

After clicking the LAUNCH button your session will open. Under the Participant 
Comments section, CLICK THIS LINK TO JOIN THIS LIVE SESSION to access Zoom at 
the time of your scheduled session. Please plan to log in 5 minutes prior to your workshop 
start time so you don’t miss any of the workshop content. 

 

ACCESSING THE COURSE CATALOG/SHOW CATEGORIES/LEARN MORE 

TIP: You can also download 
your registered sessions to your 
personal calendar by 
launching them prior to the 
event and clicking the 
DOWNLOAD TO CALENDAR 
LINK. The session times in the 
event site change based on 
your computer time settings. If 
your computer is set to Eastern 
Standard Time, then that is the 
time that will show as the 
start/end time for each session. 

 



 

 

After clicking the LEARN MORE button simply click the REGISTER button to add any 
session to your schedule. It will automatically appear on your event MY COURSES 
page. If you need to unregister from any session, please click on the UNREGISTER 
button and the session will automatically be removed from your schedule. 

 
 

REGISTER FOR ADDITIONAL FREE PEER LEARNING 
SESSIONS/UNREGISTER 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

               
 

 

 

 

 

 

 

EXCHANGE TRAINING OPTION: Using this feature will allow you to 
exchange webinars, faculty-led courses or one-week workshops you 
are currently enrolled in with other options in your VTI plan.  

 

 

 
 

On the MY COURSES page, select the EXCHANGE TRAINING 
Feature. 

 

1. 

Select which Exchange option (webinar, faculty-led 
courses or one-week workshop) you want to exchange. 

 

2. 

 

 



 

 

 

 

 

Select the course(s) you want to exchange (existing)and then 
select the course you want to add (replacing). Once selected, 
click the SUBMIT button. 

 

3. 

 

Return to your MY COURSES page to ensure that your course(s) 
have been successfully added. 

4. 



 

 

 

 

 

EVENT RESOURCES | KEY EVENT DEADLINES | NEED ASSISTANCE 

For more event resources and information visit the event information 
website at: https://www.neighborworks.org/nwspringvti2024 
 

KEY EVENT DEADLINES:  
 
Wednesday, May 1: Last day to register for or exchange a faculty-led course or one-
week workshop.  

Wednesday, May 1: Last day to cancel for a refund. 
 
Wednesday, May 1: Recommended last day to select webinar sessions. Only customers 
registered for a webinar session will be assigned access to the recording of that session. 
 
Monday, May 27, 5p.m. EST: Last day to access webinar recorded sessions, take, and 
pass a webinar quiz and/or print your passing certificate from the event site. The site will 
close on this date. 

 

Enjoy the event and do not hesitate to contact the NeighborWorks Customer Response 
team if you need any assistance at trainingevents@nw.org or  

1-800-438-5547!  
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